
Section  Notes Guideline length 

GUIDELINES MA INTERNSHIP REPORT 1500-1800 WORDS 

 Cover, title page, list of contents  
follow faculty guidelines 

 

Administrative data  organisation that offered the internship;  

 supervisor(s) from this organisation;  

 your own name, student number, date;  

 name of the supervisor/teacher from the course;  

 the period in which the internship/project was 
carried out. 

 

Introduction Evaluation of research context, including literature 
review  
 
 Information on how the internship was organised, 

motives for the selection of this research 
project/organisation and your expectations; 

 A short description of the research 
project/organisation and its tasks and aims, 
including illustrations, if applicable (e.g. 
excavations); 

 A short description of your internship (=your role in 
the project/organisation specifically), as provided in 
the proposal); 

 Research question/aim of your internship; 
 The necessity/usefulness of your internship 

(highlight the purpose of the work, its (multi-
disciplinary) context and the benefit of the 
outcome). 

200-300 words 

Main text 
a) Methods and 
techniques 

 What (research and analysis) method(s) did you 
apply; 

 Were modern (digital) techniques used for data 
analysis or interpretation? 

 How did you collect your sources 
(data/material/contributors); methods and 
techniques used in the project (Discuss what 
actually happened, not how it should have been in 
theory). 

 

700-900 words 

b) Project results  What data/sources/contributors did you manage to 
collect;  

 What results did it yield.  
 Use figures and tables efficiently to present/clarify 

your data or methods 

  

Conclusion This is the part where a (constructive) critical review of 
the strategies used and details of the personal learning 
experience can be provided. 

600-700 words 



 
Evaluation of 
Methods and 
Techniques 
 
 
 

 
 What problems did you encounter in relation to  

a) the collection phase (data/sources/contributors);  
b) the analysis/processing phase; 

 What do you think of the method(s) that you applied; 
could this research question be answered 
better/could your aim be reached easier with 
different methods and techniques? 

 

Substantive 
conclusion 
 

 How do the results relate to what you wanted to get 
out of your internship;  

 How do the results contribute to the goals of the 
broader context of the research 
project/organisation;  

 What new knowledge do you feel was generated 
during the project?/what was the benefit of the 
internship? 

 

Review internship  Did you reach the aims of the proposal (if not, specify 
what you did not reach and why it was not reached); 

 How did you experience this project and what did you 
learn (critical reflection on the tasks you carried out 
and on the things you experienced; how did this 
contribute to your academic development); 

 How did you experience your time schedule;  
 How did you experience the research 

project/organisation that offered the internship; 
 How did you experience the contact with (non-) 

specialists? 
 Other comments. 

 

Literature  Provide relevant literature; 

 Suggestions for improvement must be well-founded. 
 
follow faculty guidelines: 
http://media.leidenuniv.nl/legacy/graduate-thesis-
guidelines.pdf 

 

Appendices Add elaborate tables/maps etc. as appendices 
Day reports may be included, but are not obligatory 

 

 

http://media.leidenuniv.nl/legacy/graduate-thesis-guidelines.pdf
http://media.leidenuniv.nl/legacy/graduate-thesis-guidelines.pdf

