WHO WE ARE
SB OverSeas is a non-profit organization based in Belgium dedicated to
providing humanitarian aid to refugees and victims of conflict. Our
operations are divided into the following three activities: education,
emergency aid and empowerment. SB OverSeas works with refugees in
two geographical focus areas: Lebanon and Belgium.
In Lebanon, we distribute emergency aid and run educational and
empowerment programs in our three centers based in Arsal, Beirut and
Saida. In 2018, SB OversSeas provided over 1,000 children with nonformal education at our three community-based schools. We supported
almost 300 students to enrol in public school. At our education and
empowerment centres, over 450 youth learned skills and languages, and
over 800 women attended our empowerment programmes.
In Belgium, we work with unaccompanied minors in order to foster
inclusion in four reception and transit centers. In 2018, 421 unaccompanied
minors joined our activities in Brussels and over 35 volunteers led 53
workshops and activities in the four centres.
In September 2016, SB OverSeas launched the Lebanon Volunteer
Programme, an international English teaching volunteer opportunity in
Beirut and in Saida. The international volunteers joined our non-formal
education centres, teaching English, Math, and Science alongside our
Arabic co-teachers. Since it's launch, our centres in Lebanon have
welcomed over 250 international volunteers and has added an Arabic
language course add on to the programme in 2018. Just in 2018, 90
volunteers taught in our centres in Lebanon. This has come with great
success as many volunteers have excelled in their Arabic proficiency while
volunteering in Lebanon.

SB OverSeas has launched internship positions for 2020 for
those who are eager to develop and put into practice their skills or

communications and marketing, project
development, empowerment development, child protection, and
teaching and education.
interests in the fields of
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3 PART- ALL-ENCOMPASSING
PROGRAMME
Teaching
All interns teach one shift per day during their time with us. It is important that our interns
work closely with the children, youth, women, and teachers to know the challenges of daily
work and what improvements can be made to tackle them. This allows our interns to get
hands on experience with our beneficiaries, develop projects that increase their learning,
and encourage their participation outside of the classroom.

Interning
The internships have their own set of details, responsibilities, primary tasks and secondary
tasks. Each intern has a supervisor on the ground that will follow their projects,
progression, and conduct their evaluations.

Arabic Courses
The internship includes an Arabic language course that helps elevate the interns ability to
communicate in classrooms, immerse quicker into the community, and gain Arabic
proficiency, a vital skill in the international field. These language courses take place 2-3
times a week and are catered to their specific level. Our Arabic teacher teaches from an
Arabic curriculum from the Georgetown University, following the classical Arabic approach
all while teaching the Levantine dialect. Certification for the language course will be given
at the end of their time in Lebanon.

PROGRAMME HIGHLIGHTS
Professional experience: Our programme is considered the stepping stone to a
world of opportunities in which the skills obtained can be directly transferred to a job
position in their near future. All aspects of the programme are designed to enhance
the interns professional and personal development as they receive hands on
experience in the humanitarian field, apply their skills to projects outside of the
classrooms, and network on an international level.
Cultural immersion and on-site support: Our interns gain valuable insights of the
stories of the local communities, their challenges, and their culture. Moreover, they
take part in social and cultural events, excursions and team outings led by the SB
OverSeas team who also provides assistance, support and training.
Post programme: We offer certificates for both the internship programme as well
as the Arabic Course programme. We also provide reference letters upon
completion and will fill out university requirement applications for proof of
completion. SB OverSeas will also sign a third party contract with institutions and
companies that will sponsor interns.
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COMMUNICATIONS &
MARKETING INTERN
Primary tasks
Communications and Marketing responsibilities:
Represent SB OverSeas at various conferences
by promoting existing and new programs
Follow and implement SB OverSeas’
Communication Plan as well as collaborate
with Communications team in Brussels
Headquarters for larger press releases and
campaigns
Assist Project Development and
Communication Officer in curating weekly
content for social media outlets
Assist Project Development and
Communication Officer in developing
marketing strategies that are both sustainable
and maintain SB’s mission of non-profit to
advertise our products and sell in larger
quantities
Generate a weekly and monthly status report
to Communication Officer indicating success
rate and progression of work

Secondary tasks

Teaching
Responsibilities
Teaching responsibilities:
Plan and deliver lessons in English, Maths and Science
Submit weekly lesson plans for each of the classes
Teach English to centre staff and tutoring children in
need of extra support
Support extra-curricular activities for children, some
taking place on the weekends
Attend training sessions and team meetings
Report to Education Officer for teaching evaluations and
supervision

Essential
Qualifications
Experience working with communications strategies
Experience working with refugees and at-risk individuals
High-level working English
Experience working with children
Multi-national and humanitarian experience
Personal Attributes:
Highly motivated, energetic, and capable of
independent work
Well-organised
Confident and direct when representing SB Overseas
in official fora
Displays strong personal initiative
Works well under pressure
Social and engaging with excellent interpersonal skills
Flexible and open to new ideas
Calm and rational with a logical and analytical
approach to problems

Support staff with extra tasks such as
organizing donations, planning celebrations,
doing outreach and distributionCreatively
explore social and news media to optimize
exposure of marketing campaigns
Foster new partnerships and find new
platforms to communicate SB OverSeas’ work
Study SB OverSeas digital marketing
channels and online content to develop new
strategies for increasing sales
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PROJECT
DEVELOPMENT
INTERN
Primary tasks
Project Development responsibilities:
Assist Project Development and
Communications Officer in preparation of
funding proposals, requests and reports.
Assist Project Development and
Communications Officer in search for
partners, calls, and other sources of funds
Devise creative ideas to enhance SB
Project and present to Project
Development and Communications
Officer
Generate a weekly and monthly status
report to Project Development and
Communications Officer indicating
success rate and progression of work (e.g
number of conferences attended and
partnerships established)

Secondary tasks
Support staff with extra tasks such as
organizing donations, planning
celebrations, doing outreach and
distribution
Engage in direct contact with interns to
create a strategy to support SB Project over
the course of the internship
Engage present and former interns for
future contact, developing a sustainable
strategy to retain communication and
participation
Follow and search for conferences to
attend on the behalf of SB OverSeas

Teaching
Responsibilities
Teaching responsibilities:
Plan and deliver lessons in English, Maths and Science
Submit weekly lesson plans for each of the classes
Teach English to centre staff and tutoring children in
need of extra support
Support extra-curricular activities for children, some
taking place on the weekends
Attend training sessions and team meetings
Report to Education Officer for teaching evaluations
and supervision

Essential
Qualifications
Project development experience
Experience writing proposals and reports
Experience working with refugees and at-risk individuals
High-level working English
Experience working with children
Multi-national and humanitarian experience
Personal Attributes:
Highly motivated, energetic, and capable of
independent work
Well organised
Confident and direct when representing SB Overseas
in official fora
Displays strong personal initiative
Works well under pressure
Social and engaging with excellent interpersonal skills
Flexible and open to new ideas
Calm and rational with a logical and analytical
approach to problems
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EMPOWERMENT
DEVELOPMENT
INTERN
Primary tasks
Empowerment Development responsibilities:
Promote empowerment programmes to
the women and youth to encourage
participation
Materialize empowerment programme
through concrete partnerships with
companies and organizations that can
provide resources for the courses (e.g
sewing machines for sewing classes)
Assist Centre Manager in enhancing and
expanding already established
programmes to include more women and
provide more classes
Generate a weekly and monthly status
report to Centre Manager indicating
success rate and progression of work (e.g
number of women attending
empowerment programmes and
partnerships established)

Secondary tasks

Teaching
Responsibilities
Teaching responsibilities:
Plan and deliver lessons in English, Maths and Science
Submit weekly lesson plans for each of the classes
Teach English to centre staff and tutoring children in
need of extra support
Support extra-curricular activities for children, some
taking place on the weekends
Attend training sessions and team meetings
Report to Education Officer for teaching evaluations
and supervision

Essential
Qualifications
Experience working with at-risk women
Experience in developing projects
Experience working with refugees and at-risk individuals
High-level working English
Experience working with children
Multi-national and humanitarian experience
Personal Attributes:
Highly motivated, energetic, and capable of
independent work
Well organised
Confident and direct when representing SB Overseas
in official fora
Displays strong personal initiative
Works well under pressure
Social and engaging with excellent interpersonal
skills
Flexible and open to new ideas
Calm and rational with a logical and analytical
approach to problems

Support staff with extra tasks such as
organizing donations, planning
celebrations, doing outreach and
distribution
Collaborate with communications team to
generate content for social media outlets
regarding empowerment programme
events and updates
Foster at least one new partnership and
platform per month
Develop a certified programme for the SB
Empowerment Project
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CHILD PROTECTION
INTERN
Primary tasks
Child Protection Responsibilities:
Develop, create and lead hands-on
activities for children who require
psychological support
Carry out educational information and
awareness-raising campaigns with the
involvement of children with disabilities
under the supervision of the
psychologists
Provide safe and appropriate case
management and referrals to
psychologists. Under the supervision of
psychologist, highlight cases for social
media outlets to raise awareness about
topics such as child abuse, early child
marriage, etc.
Generate a weekly and monthly status
report to psychologist indicating success
rate and progression of work (e.g
number of activities run)

Secondary tasks
Support staff with extra tasks such as
organizing donations, planning
celebrations, doing outreach and
distribution
Provide an assessment of needs for
children in centres
Develop an action plan to address needs
assessment under the supervision of
psychologist
Collect data safely and ethically under the
supervision of psychologist

Teaching
Responsibilities
Teaching responsibilities:
Plan and deliver lessons in English, Maths and Science
Submit weekly lesson plans for each of the classes
Teach English to centre staff and tutoring children in
need of extra support
Support extra-curricular activities for children, some
taking place on the weekends
Attend training sessions and team meetings
Report to Education Officer for teaching evaluations
and supervision

Essential
Qualifications
Experience working with children
Experience working with mental health and topics
related to mental health
Experience working with refugees and at-risk individuals
High-level working English
Studied or currently studying in the fields of social
work/sociology/ psychology/ studies
Experience working with children
Multi-national and humanitarian experience
Personal Attributes:
Highly motivated, energetic, and capable of
independent work
Well organised
Confident and direct when representing SB Overseas
in official fora
Displays strong personal initiative
Works well under pressure
Social and engaging with excellent interpersonal
skills
Flexible and open to new ideas
Calm and rational with a logical and analytical
approach to problems
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EDUCATION &
TEACHING
INTERN
Primary tasks
Education and Teaching Responsibilities:
Propose and lead extra-curricular activities
for children and youth in the centres.
Establish partnerships with other
organizations that can provide both
resources and lead the extra-curricular
activities that take place after classes and on
the weekends
Collect high quality resources from interns
and ensure that they are uploaded onto a
central drive
Compile list of students who need extra
tutoring, prioritizing highest needs and
creating schedules
Generate a weekly and monthly status report
to Education Officer indicating success rate
and progression of work

Secondary tasks

Teaching
Responsibilities
Teaching responsibilities:
Plan and deliver lessons in English, Maths and Science
Submit weekly lesson plans for each of the classes
Teach English to centre staff and tutoring children in
need of extra support
Support extra-curricular activities for children, some
taking place on the weekends
Attend training sessions and team meetings
Report to Education Officer for teaching evaluations
and supervision

Essential
Qualifications
Teaching experience preferred but not mandatory
Experience working with refugees and at-risk individuals
High-level working English
Experience working with children
Multi-national and humanitarian experience
Personal Attributes:
Highly motivated, energetic, and capable of
independent work
Well organised
Confident and direct when representing SB Overseas
in official fora
Displays strong personal initiative
Works well under pressure
Social and engaging with excellent interpersonal
skills
Flexible and open to new ideas
Calm and rational with a logical and analytical
approach to problems

Support staff with extra tasks such as
organizing donations, planning celebrations,
doing outreach and distribution
Collaborate with communications team to
generate content for social media outlets
regarding curriculum, events and updates
Ensure classroom materials are complete
and orderly
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PROGRAMME DETAILS
Timeframe
The internship requires a 4 month commitment, beginning in January
2020, May 2020, and September 2020. If you wish to complete an 8 month
internship programme, you must apply directly to 8 months.

For further questions,
do not hesitate to contact
us through email to :

hq.intern@sboverseas.org

Housing
Housing in Lebanon can be quite pricey for international travellers. As a
result, SB OverSeas provides quality housing to interns to share. Housing
includes shared room with maximum 2 other interns, kitchen, westernstyle bathrooms, large and comfortable living room, internet and common
amenities such as water, electricity, heating, along with a weekly food
allowance allocated by SB OverSeas for each apartment. The
accommodation is located in the vicinity of the centres therefore reducing
costs of transportation.

Programme Fee
The Internship Programme in Lebanon has a flat fee of $2,050 US for four
months which includes:
Full accommodation and weekly house cleaning
Pick-up and drop-off from airport
Comprehensive orientation for both internship programme and
teaching including trainings led by SB OverSeas and/or partnering
organizations
Internship supervision with necessary evaluations
Arabic courses
24/7 support from our local team leaders and programme staff
The fee is to be paid in full 7 days after signing the contract with SB
OverSeas.
Visa, flights, and insurance costs are born by the intern.

Who can apply and how?
Interested candidates are to fill out the application form on our website,
attach their CV, and proof of school enrollment if they must fill out
internship requirements. Open to university students, recent graduates,
and experienced professionals looking to make a difference and grow
exponentially. Applicants are matched with our centre requirements and
availabilities.
Positions are limited and will be closed as soon as they
are filled. It is advised that interested candidates

apply as soon as possible.

@SBOverSeas | www.sboverseas.org
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