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Internship plan

(Elective Credits International Studies)
Student
Name


…………………..
 



Phone


…………………..

University E-mail

…………………..
 


Programme name

BA International Studies



Student ID 


s
Coach (Internship Supervisor)
Name



 …………………..
Programme name

 BA International Studies


Phone 



 …………………..
E-mail



 …………………..
Skype id


…………………..





Internship organisation
Name


…………………..
 



Address

…………………..
Postal code and city

…………………..
Country


…………………..
Phone


…………………..
E-mail



…………………..
Mentor (Organization Supervisor) 
Name



…………………..


Position



 …………………..
Phone



 …………………..
E-mail



 …………………..




Internship in the Netherlands or abroad

I am aware of the university’s statement saying that students are allowed to travel abroad for study-related activities under certain conditions and (indicate what applies):

· I will perform my internship assignment and tasks online from home.

· I will perform my internship assignment and tasks in a country that is classed as yellow or green. 
· My internship will take place in a country classed as orange. After my internship plan has been approved by the board of examiners, I will request permission - two weeks from departure - to the International Incident Team (IIIT) to consider my situation as exception. I am aware that after IIT’s formal approval only, I can start my internship abroad. 

· I will do my internship in the Netherlands. 
Duration of the internship
Department name

…………………..


Start and end date

…………………..
Number of hours per week
... hours
Total number of hours 

… (should be at least 420)
Organisation description
…………………..
(Please describe the organisation in your own words)
Contribution of the internship
…………………..
(Why did the organisation decided to hire you as intern? How will you contribute to the organisation through this internship?)
Internship objectives
…………………..
(What do you want to achieve with this internship? Think about learning, improving or applying skills, knowledge, experience etc. Please include a reflection on your future with regard to your potential master’s degree (e.g. will this internship help you to decide what master’s degree to pursue and career) and would you like to find out whether you want to work for an organisation like this?)  
Individual internship assignment including phases and planning
…………………..
(Define your individual internship assignment and what will be the result. You should have the ownership over this assignment, for instance, a research project. The individual assignment is a mandatory part of your internship. Include the different phases and the planning in the period of your internship. The result of your work is the product of your internship, mentioned in the section below)
Final product(s) of the internship 
…………………..
(Please describe all concrete deliverables of your internship assignment. Examples are: a business report with analyses and recommendations; a portfolio with articles or translations, expansion of the network of partnerships of the organisation etc. Please note this is not the research paper and/or the internship report)
Safety (optional)
…………………..
(Please add a section on safety if your tasks could raise concerns. E.g. if the organisation works with slum inhabitants or on sensitive topics such as ending violence or voting behavior. It is very important to consider and to describe in detail what measures you will take to ensure your personal safety during the internship)
Activities besides the internship assignment
…………………..
(What other tasks will you perform for the organisation besides the internship assignment, what other responsibilities will you have?)
Arrangements regarding the internship supervision at the university
…………………..
(At what interval do you meet the Coach (Internship Supervisor)? It is recommended to schedule one meeting with your Coach (Internship Supervisor) before the start of your internship. After which there will be coaching sessions (e.g. Skype) initiated by yourself once every 3-4 weeks regarding the progress of your individual assignments and your organizational socialization. Furthermore, please reach out immediately if there are any urgent needs of support or questions in between these coaching sessions. If your internship takes place in The Netherlands, the Coach (Internship Supervisor) will visit you to discuss your progress with you and your Mentor (Organization Supervisor). Finally, the Coach (Internship Supervisor) will assess your internship performance based on the coaching sessions, the individual assignments, the internship report and the assessment of the Mentor (Organisation Supervisor))
Arrangements regarding the supervision at the organisation

…………………..
(At what interval do you meet the Mentor (Organization Supervisor)? Minimum is once every 2 weeks consultation regarding the progress of your individual project. In addition, please indicate how you will get introduced to the internship (organization) and mention any orientation you will receive. In case you will perform your internship (partly) online, explain the specific arrangements you have made concerning supervision. Also make clear how you will become familiar with the organisation and in which way you will become part of the team, when working remotely.)
I will combine this internship with

1) A research paper, the topic of this paper will be……………………………

(The paper should be connected to the internship through concepts and theories related to the organisation, its areas of work, industry, country, world region etc.)  
And

2) Two academic assignments (You will receive these assignments during your internship)
Preparatory or supplementary courses

Course name: “Organizational Theory, Culture, and Behavior”
Programme name: BA International Studies (Leiden University)
Completion date: 
Number of credits: 5 EC
Deadline for submission of two academic assignments
(Is maximum 8 weeks after start date placement)

Date: 

Number of credits: 3 EC
Deadline for submission of the internship report
(Is maximum 2 weeks after end date internship)

Date: 
Number of credits internship: 15 EC

Extra-curricular credits
 …EC
Deadline for submission of the academic research paper
(Is maximum 8 weeks after end date placement)

Date:
Number of credits: 7 EC
Signatures




 
Name

Date and city

Signature

Student



:
Coach 
(Internship Supervisor)

:
Mentor 
(Organization Supervisor)
:
Internship Coordinator

(Student Career Service
)
:

Board of Examiners

:
� If the total amount of hours of your internship exceeds 560 hours, you receive 5 extra-curricular EC. 
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