
Ask a lecturer from your study programme 

to supervise you 

Start writing your internship plan and send 
the first draft to the internship coordinator 

(careerservice@hum.leidenuniv.nl)  

If the draft version is approved by the 
coordinator, hand it over to your supervisor + 

lecturer

After approval of your supervisor and 
lecturer, you collect the signatures. Don't 

forget to sign it yourself as well.

Send the signed internship plan back to  
careerservice@hum.leidenuniv.nl. They will 
sign and send it to the board of examiners 

Explore the grant possibilities and its deadlines. 
Take a look at the criteria of Erasmus+, Lustra+, 

Sustainable Humanities Fund. 

Read the information on the Health & Safety 
page and register your stay abroad in the Study 

Abroad portal  

Yes 

Found an internship: what is next? 

I’m planning to do an internship in The Netherlands 

Internship approved? 

Congratulations, your internship can start!
We wish you a great experience. 

Check the colour code of the Dutch travel advice 

for your destination 

Unsafe = 
destination 

not approved 

Yes 

No 

Red/Orange Green/Yellow 

Safe = 
destination is 

approved 

- IMPORTANT NOTE -

Please be aware that your internship can only start after approval of your plan.  

Remember that the board of examiners needs 10 working days to process your request. 

To prevent unpleasant surprises take some extra time into account for the internship process (6-8 weeks is advised). 

Deadlines due to staff holidays 

- Internships starting in July, August or before September 15th, send your signed plan to 
the Career Service before July 1st

- Internships starting in January: send your signed plan to the Career Service before 
December 1st

Questions? Problems (for example concerning deadlines)? Then contact the 
Career Service: careerservice@hum.leidenuniv.nl 
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