
Looking for an internship: Humanities Career Service’s practical guideline

Start in time: visit
internship information session 

(see agenda Career Service), read 
internship manual

Make top 7-10 organisations 

Vacancy application: Apply to the 
vacancy

Is this your first 
application?

Send to organisation

Accepted after 
the interview? 

Prepare for the interview. You can make an 
appointment with the Career Service to 
practise as well

Congratulations you found an internship! Contact the Career 
Service for the rules and regulations!
(careerservice@hum.leidenuniv.nl)

Send letter and cv to Career Services 
(careerservice@hum.leidenuniv.nl ) 
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Invited for an 
interview? 

Open application: Approach first 
choice by e-mail. Optionally have the 
e-mail checked by the internship
coordinator

Be aware of deadlines!

https://www.student.universiteitleiden.nl/en/internship-career--work/internships/finding-and-arranging-an-internship/finding-and-arranging/humanities/
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