
Ask a lecturer from your department to 
supervise you

Start writing your internship plan and send 
the first draft to the Internship coordinator

(careerservice@hum.leidenuniv.nl)

If the draft version is approved hand it over 
to supervisor and lecturer for feedback

After approval internship supervisor and 
lecturer you collect the signatures

Send the signed internship plan to the 
Student Career Service. They will sign and 

send it to the board of examiners

Internship approved?

Your internship can start!

Internship outside The Netherlands?

Explore the grant possibilities and the 

deadlines

Check the colour code of the Dutch travel 
advice for your destination

Finalising your internship: internship report, evaluation form and final 
evaluation with internship lecturer

Read the brochure ‘Health & Safety during 
your internship abroad’

And register your stay abroad with HIO via 

this link
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https://www.nederlandwereldwijd.nl/reizen/reisadviezen/
https://www.nederlandwereldwijd.nl/reizen/reisadviezen/
https://www.jotform3.leidenuniv.nl/form/43450548258
https://www.jotform3.leidenuniv.nl/form/43450548258
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