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Internship proposal 

Please fill in the concept version of the internship proposal digitally and email the file to: bskstage@fgga.leidenuniv.nl

Important:
· You can only start with the internship if you have 90 EC of the bachelor’s programme, including the entire first year (propedeuse).
· The proposal has to be sent as one document and not in several files. When saving the file, please check if all data is saved correctly.
· The concept version of the internship proposal (the first version when you apply for a university supervisor) includes at least the following sections: ‘ Intern’, ’Internship period’, ’Individual internship assignment’. The final version of the internship proposal requires that all sections are completed. 
· Your university supervisor will submit the proposal. This is only possible AFTER the proposal is signed by the university supervisor, supervisor of the receiving organization and yourself.
· Your internship will only be approved after we receive the final proposal and agreement. You will receive the confirmation by e-mail.



Intern

[bookmark: Text2]Name			:      	
Phone			:      	
E-mail (U-mail!)	:      	
Student number:      	
[bookmark: Check1][bookmark: Check2]Public Administration/program: EBM |_| BBO |_|
University supervisor

Name			:      		 
Phone			:      	
E-mail		:      	
Supervisor of the receiving organization

Name			:      	
Organization	:      	
Position	:      	
Address 	:      	 
Phone			:      	
E-mail		:      	





Internship period

Organization department	:      

Period (exact data)		:       till      

Hours per week			:      

Number of weeks		:      

Description of the organization	

     

Objective of the internship	
[bookmark: page2]



     

Individual internship assignment

Describe the internship duties. If you are conducting research, also describe your research question and a description of your research proposal. 
     


[bookmark: page3]Phasing and planning of your internship assignment

Describe a global time scheme and the associated activities. 

     


Final product of the internship assignment

Important: the final product is not the two internship reports, but the result of your internship assignment! 
     


Learning objectives

     


Duties besides the internship assignment

Important: these activities should not exceed 40% of the total internship!
     


[bookmark: page4]
Nature and extent of the supervision of the university supervisor
     

Nature and extent of the supervision of the receiving organization

A minimum of one consultancy moment every two weeks about the progress of the internship on the basis of the internship proposal is required. When deviated from this norm, please indicate below.
     

Deadline provisional report
     

Deadline final report
The final report needs to be submitted within two weeks after the end of the internship. When deviated from this norm, please indicate below.

     
Proposed number of credits

[bookmark: Check3][bookmark: Check4]|_| 15 or |_| 30 EC (check what is applicable)

A minimum of 400 hours is required for 15 EC and 800 hours for 30 EC. The approval of the 30 EC internship also depends on the approval of the research proposal!


Signatures

The internship proposal is a required section of the internship agreement. By signing below, the parties commit to the agreements described in the internship proposal. 

Please put your signature with pen and send the total document as one. 
	
	 Name
	 Date
	 Signature

	 Intern

	     

	     

	

	 University supervisor

	     

	     

	

	 Supervisor internship       
 organization
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