Exchange Study Plan Checklist
Exchange and your study plan

☐ Before applying for an exchange, assess the likelihood that you will pass all required courses and consider the impact of the exchange on your overall study plan.
☐ You will need to make sure you meet entry requirements of the master’s programme in which you are interested both within and outside of Leiden University 
☐ To apply for exchange, you must have passed all 60 EC from Year 1 by application deadline (or qualify for the pilot for remaining Semester 2 exchange spots.)  More information can be found here 
☐ You must be enrolled in Studielink as a Leiden University student during your exchange (in most cases).
☐ You should plan a study load of 20 to 30 EC during the exchange period.
☐ Your exchange course selection must be approved by the International Exchange Coordinator before departure.
☐ Courses completed during your exchange will count toward the 30EC of general elective space. The grades earned during exchange are not used in your final GPA calculation.
☐ You may want to plan space for an extra elective before or after the exchange in case you earn fewer credits than expected during your exchange.
· If you plan more than 20 EC in a block while you are in Leiden, you must submit a request form for that block.
· We advise a maximum study load of 30 to 35 EC in the semester in which you take the Bachelor Project.



Checklist: Year 2 required courses and exchange
If you have not passed all (components of) Year 2 required courses before going on exchange, you will need to resit any outstanding components in Year 3, in the block in which the course is offered. Check your study plan carefully to see whether, and when, you can go on exchange.
Completed:
☐ Stress, Health and Disease, Block 1
☐ Developmental Psychopathology, Block 1
☐ Psychometrics, Block 1
☐ Consciousness, Block 2
☐ Group Dynamics, Block 2
☐ Psychodiagnostics, Block 2
☐ Perspective on Career Planning (POCP), Blocks 2 and 3
· If you do not pass POCP in Year 2, you must retake the entire course in Year 3. You must enrol from the end of August because the mentor meeting takes place in block 1.
☐ Interpersonal Professional Skills (IPS), Block 3, or Block 4
· When registering for IPS, 50% of students take it in Block 3 and 50% in Block 4. Allocation first comes, first served. Include a Plan B in case your preferred block is full.
☐ Multivariate Data Analysis (MvDA), Block 4
· MvDA is an entry requirement for the Bachelor Project. If you do not pass this course, you cannot register for the Bachelor Project. MvDA exams and R tests take place after Block 4 and in the resit period in June. There is an extra last extra exam and R-test opportunity in Semester 1. You must be in Leiden for exams.
Note: It is your responsibility to check the semester dates of your host university, including exam and resit periods. For details, consult the host university contract on the World Map.



Not passed Year 2 required courses and Exchange 
It is strongly recommended that all Year 2 required courses are completed before you go on exchange. If you are accepted for an exchange in Year 3 but have not passed a required Year 2 course that is scheduled during the block you plan to be abroad, you will need to choose one of the following options:
☐ Cancel the exchange, complete the Year 2 course, and graduate within three years.
☐ Go on exchange in Year 3, take the Year 2 course the following year (Year 4), and accept a study delay.
☐ Cancel the exchange, complete the Year 2 course, and reapply for exchange in Year 4, resulting in a study delay. 
· Please note cancelling an exchange should be a last resort. If you apply for and accept an exchange place, it cannot be offered to another student if you later cancel.
· If you complete the 180 EC requirements of the Bachelor’s programme in Psychology within three years and still wish to go on exchange in Year 4, you must apply for a postponement of graduation.
Checklist: specialisation courses and an exchange
Within the 30 EC “within Psychology” requirement, you must complete 20 EC of specialisation courses at Leiden University.
If you want to go on exchange and plan to graduate within three years, take the following into account:
☐ You will have only two semesters to complete your specialisation courses: Semester 2 of Year 2 and one of the semesters of Year 3.
· You may not have space to take all the specialisation courses in which you are interested, especially if the preferred courses are offered in the same block. 
· We do not recommend taking two specialisation courses within the same block.
☐ For 10 EC specialisation courses offered in Semester 1, resits take place in Semester 2, after the blocks in which the course is offered again. 
· There is a third exam opportunity in the June resit period.
☐ Specialisation courses are prerequisites for the corresponding Master’s specialisations in Psychology at Leiden University. 
· For more information, see the Master orientation FAQ on Brightspace. 
Note: It is your responsibility to check host university semester dates (including exam and resit periods) via the World Map contract information.
Checklist: Bachelor Project and exchange
If you plan to go on exchange in Semester 1 of Year 3 and take the Bachelor Project in Semester 2:
☐ Check your uMail regularly during your exchange
· Carefully read semester course registration and all Bachelor Project registration steps. 
· Missing the registration deadline for the Bachelor Project will likely mean postponing the Bachelor Project to Year 4.
☐ You must return to the Netherlands by the end of January. 
· The first Bachelor Project meeting takes place in the first week of Semester 2 and attendance is required. It is not possible to follow (part of) the Bachelor Project online. 
· It is your responsibility to check host university dates (including exams/resits) to ensure you can return in time.
· We advise a maximum study load of 30 to 35 EC in the semester in which you enroll in the Bachelor Project.
· For questions about graduation, processing of results in uSis, and related administrative matters, contact the Student Services Centre (SSC).
If you plan to go on exchange in Semester 2 of Year 3 and take the Bachelor Project in Semester 1:
☐ Submit the request form for the Semester 1 Bachelor Project between 15 March and 15 May of the preceding academic year. The request form is available on the prospectus page for the Bachelor Project. 
· Add these dates to your calendar so you do not miss the deadline.
· If you have not yet completed MvDA when you submit the request form, your request will be reviewed, but a final decision will only be made after you successfully complete MvDA.
· We advise a maximum study load of 30 to 35 EC in the semester in which you enroll in the Bachelor Project.

☐ In most cases, exchanges start in February. If you aim to graduate by the end of August, your results must be received and processed well in advance. 
· Note: It is your responsibility to check host university semester dates (including exam and resit periods) via the World Map contract information.
· For questions about graduation, processing of results in uSis, and related administrative matters, contact the Student Services Centre (SSC).
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