

LEARNING AGREEMENT – Free mover
Institute of Psychology 
	
Part 1 - To be completed BEFORE departure

I. CONTACT DETAILS (to be completed by the student)
	Name
	

	Date of birth
	

	Nationality
	

	E-mail address
	

	Phone number
	

	Student number
	S

	Study cycle
	☐ Bachelor
	☐ Master
	

	
	


Has applied to study abroad at the following host university:
	Host university
	

	Country
	

	Planned study period abroad
	From  ……/……/20……  to ……/……/20……
[Day/month/year]

	Departure date
	

	Name, email and phone of contact person at host university
	

	Name, email and phone of contact person in case of an emergency
	

	
	


II. PROPOSED STUDY PLAN at the receiving institution (to be completed by the student)
For information about course requirements and the compulsory number of credits please visit our website. 
	Course title (as indicated in course catalogue)
	Course level*
	Credits*

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total credits
	


*Use the course level and credit system of the host institution.

	Weblink(s) to the course description from course catalogue from the host university describing the learning outcomes: (to be completed by the student)

	http://
http://
http://
…



	Credit conversion (to be completed by exchange coordinator)

	



III. RESPONSIBLE PERSONS

	Responsible person in the sending institution
(to be completed by or on behalf of the Board of Examiners	

	Name
	Romy van Keppel

	Position
	Exchange Coordinator

	Email
	exchangepsy@fsw.leidenuniv.nl

	Phone number
	+31 71 527 3609



The sending institution commits to recognise all the credits gained at the receiving institution for the successfully completed educational components and to count them towards the student's degree.

	The sending institution (to be signed by / or on behalf of the Board of Examiners)

	Responsible person’s 
signature


	


	Date
	



The student confirms that he/she understands and agrees to the ‘Regulations on Studying Abroad’ published at: https://www.organisatiegids.universiteitleiden.nl/reglementen/algemeen/regeling-studeren-in-het-buitenland (in Dutch) and https://www.organisatiegids.universiteitleiden.nl/en/regulations/general/regulations-on-studying-abroad  (in English). 

	The student	

	Student’s signature


	


	Date
	




Part 2 - To be completed DURING your study abroad
Only complete and sign this part if there are changes to Part 1 of your Learning Agreement. Changes in the course offerings may happen at the host university for a variety of reasons. Please submit this form within 3 weeks after you have registered for new courses by sending it to exchangepsy@fsw.leidenuniv.nl.

I. PERSONAL DETAILS
	Name
	

	Student number
	



II. REASON(S) TO MAKE CHANGES TO YOUR STUDY PLAN
· Courses listed in Section A are no longer offered;
· Timetable conflict; 
· Prerequisites of courses are not met;
· Courses listed in Section A are no longer open to exchange students;
· Courses were not available at the time Section A was submitted;
· Host university denies admission to course;
· Other (please specify): ……………………………

III. CHANGES TO THE STUDY PLAN
Add -  list the courses offered by your host university that you would like to add to your Study Plan. 
	Course catalogue no.
	Course title
	Course level*
	Credits*

	
	
	
	

	
	
	
	

	
	
	
	


*Use the level and credit system of the host institution.
Drop/withdraw - list the courses of Part 1 of this Learning Agreement that you have dropped and which you would like to delete from your Study Plan. 
	Course catalogue no.
	Course title
	Course level*
	Credits*

	
	
	
	

	
	
	
	

	
	
	
	


*Use the level and credit system of the host institution.
	Weblink(s) to the course description: (to be completed by the student)

	http://



IV. CHANGES TO THE STUDY PERIOD (only if applicable; to be completed by the student)
	Original start date
	 ..  /  ..  /  ....
[day / month / year]
	New end date
	..  /  ..  /  ....
[day / month / year]



The sending institution hereby confirms their approval of the above-mentioned changes to the study programme and/or period.
	The sending institution (to be signed by or on behalf of the Board of Examiners)

	Name
	Florine Weekenstroo

	Position
	Exchange Coordinator

	Responsible person’s 
signature
	

	Date
	




Part 3 – To do AFTER your study abroad


· Leiden University only accepts original certified copies of transcripts. These transcripts must be sent directly from the host institution to the International Relations department. If students themselves bring copies of the official transcript, only those in a sealed envelope from the host institution will be accepted. Additional costs for a (new) original certified copy are for the student.

Transcripts should be sent to:

Universiteit Leiden
Faculteit Sociale Wetenschappen
Instituutsbureau Psychologie
t.a.v. F. Weekenstroo
PO box: 9555
2300 RB Leiden
The Netherlands

· In order to receive recognition of academic credits, students should file a petition request (External education) in uSis and hand in a request form by sending this to exchangepsy@fsw.leidenuniv.nl. Please note that credit conversion can only take place after the Leiden University has received your transcript from your host university. 
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